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Grounds Department Orientation 
 

Welcome to the BYU-Idaho Grounds Department.  We hope that you will find your 

service to be rewarding and that you will find great satisfaction in your labor.  We have a 

unique opportunity here to manicure and beautify the Lord’s Garden’s, and we hope that 

you will approach your job with that in mind each day. 

 

Below are some guidelines that will orient you and answer some of the frequent questions 

in our department operations.  If you have further questions please contact me at 496-

2418, or stop by my office. 

 

SAFETY: 

 

This is the first and most important principle to remember.  We must avoid injury to our 

staff, and those in the campus community.  To avoid injury: 1)You must never use a 

vehicle or tool or conduct yourself in a reckless or careless manner.  2) Horseplay will 

not be tolerated, and is cause for dismissal.  3) OSHA regulations state that each 

employee must be trained and certified on all of our equipment before operation.  This 

will take place with your supervisor.  No “walkman” devices are permitted.  Do not turn-

up truck radios to be heard while working outside. 

 

VEHICLE USAGE: 

 

Students may drive University work trucks only after they have been trained and 

certified by their supervisor.  Assignments to drive to work locations will come from 

your supervisor or myself after having received approval from campus police.  Seat belts 

must be worn by all those riding in the cab.  Those riding in the back must be seated 

within the bed of the truck.  Avoid driving on sidewalks unless recommended by your 

supervisor.  The best option is to park in the nearest service vehicle stall and walk to your 

job site.  Vehicles parked in unauthorized spaces will be ticketed, and those responsible 

will pay the fine.  Gators will be assigned for use by your supervisor.  You must view the 

Gator training video before operating.  Gators should be driven on roadways where that is 

an option, and driving on the sidewalks should be avoided.  Driving any vehicle in a 

threatening or careless manner will result in a suspension of driving privileges 

indefinitely, and possible dismissal. 

 

 

ACCIDENTS: 

 

On rare occasion an accident can occur even when the operator is being cautious.  In the 

event of the accident contact your supervisor immediately.  Before moving vehicles 

campus police must be contacted so a report can be processed.  Each accident will be 



reviewed to determine a cause and a preventative solution for the future.  If an accident is 

deemed the cause of horseplay or recklessness the responsible party will be dismissed 

from employment.    

 

WORK ETHIC: 

 

If you approach your time here with a willingness to give 100% effort you will be 

rewarded with a more profound and gratifying experience.  The effort you put forth for 

your employer is a measure of your honesty and integrity.  Never lounge or lay down 

while on the job.  Do not congregate in groups to visit.  Remember that we are a group 

that is very interested in our professional appearance before the campus community. Be 

on time.  If you are ill or expected to be late for any reason you must contact your 

supervisor by cell phone, or my office: 496-2418.  One 10 minute break per 4 hour work 

shift is provided.  12-1 p.m. is lunch time.  Any work through this period must be cleared 

by your supervisor. 

 

DRESS STANDARDS: 

 

We have all agreed to abide by the BYU-Idaho code of Honor and your time working on 

the grounds is no different.  The campus code for grooming and dress will be enforced in 

our department.  NO: ripped or threadbare jeans, explicit or obscene t-shirts, tank tops, 

shorts, sandals, sweats.  Boots or heavy shoes are recommended especially for mowers. 

Anyone not adhering will be sent home to change.  You are responsible to provide your 

own clothing with the exception of one pair of (brown) gloves, and necessary safety 

equipment. (see your supervisor for these items). 

 

TOOLS AND EQUIPMENT: 

 

You are responsible for the tools you take out to work.  Do not leave tools lying around 

unattended.  Tools must be brought back in at the end of your shift unless instructed 

otherwise by your supervisor. Bring all equipment and tools in 15 minutes prior to the 

end of your shift for proper cleaning and preparation for the next shift.  If you damage 

tools or equipment intentionally or as a result of horseplay you will be billed for the 

replacement or repair. 

 

PARKING: 

 

 

You may park in the lot south of the heating plant (requires a “B”) sticker.  You may also 

park north of our building on the street except during snow months you may not park on 

the street between 2a.m. and 7a.m.  You may not park in any of the Physical Facilities 

compound area.  You may park bikes in the bike racks outside the building on 450 South. 

Do not lock bikes to light poles or trees.  Bikes are not allowed inside the building. 

 

 

 



THANK YOU: 

 

We are pleased to have you as part of the Grounds Staff.  Please adhere to the items 

discussed above as well as following the direction of your supervisor.  It is our desire that 

your experience here will be gratifying, and that together we can care for a landscape that 

is aesthetically pleasing, and that suitably represents The Church of Jesus Christ of Latter 

Day Saints. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   


